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HNOJIO’KEHHUE Ob OBPABOTKE IIEPCOHAJIBHBIX IIAHHBIX'?ABOTHHKOB

MYHHMIUAITAJBHOI'O YYPEXKAEHUS «KOPSKEMCKAS
HEHTPAJIM30BAHHASA BUBJIMOTEYHAS CUCTEMA»

I. O6mue mos10keHNsA

1.1. Hacrosmee Ilonoxenue o6 o6paboTke mepcOHANBHBIX JAHHLIX PAOOTHUKOB (Haiee —
[Tonoxxenne) MyHUITUNANBHOTO yupexaeHus «KopspkeMckas IeHTpann3oBaHHas OuOIMoTeuHas
chucTeMa» pa3paboTaHO B COOTBETCTBHH ¢ TpymoBeIM KomekcoMm Poccuiickod ®@enepaumy,
Koncturynueit Poccuiickoit @eneparn, ['paxmanckum koxekcom Poccuiickoil @enepanvy,
DenepanbHbIM 3aKOHOM «O6 wuH(popMaimu, WHPOPMAIIMOHHBIX TEXHOJOIMSIX K O 3alluTe
unpopmanun», PenepanbHBIM 3aK0HOM «O IMEPCOHANBHBIX JaHHBIX». [IpaBunaMu BHYTPEHHETO
TPYAOBOTO pacropsaKa Y UpeKaeHuUs.

1.2. Ilens paspabotku IlomoxeHus — ompenenenue mopsaka 00OpabOTKH MEePCOHATBHBIX
JAHHBIX DPAa0OTHUKOB VYupexneHus,; oOecmedeHWe 3aImuThl IpaB u CcB0OOX pabOTHHKOB
Vupexnenus mnpu o06paboTke WX TEPCOHANBHBIX [aHHBIX, @& TaKK€ YCTaHOBICHHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUII, AMEIOIIUX JTOCTYI K MEPCOHATBHBIM JaHHBIM paOOTHUKOB
VupexaeHus, 3a HEBBIIOJHEHHWE TpeOOBaHWH HOPM, PETYIUpYOUMX 00paboTKy W 3alluTy
MIEPCOHATIBHBIX JJAHHBIX.

1.3. Ilopsimok BBOJa B IeHCTBUE W H3MeHeHus [1omoKeHus.

1.3.1. Hacrosmee IlonmoxkeHue BcTymaeT B CHIy C MOMEHTa €r0 YTBEPXKICHHUS IHPEKTOPOM
Yupexnenus U IeHcTByeT 6eCCpOYHO, 0 3aMEHBI €r0 HOBBIM [10T0KeHHEM.

1.3.2. Bece n3menenus B [lonoxxenne BHOCSTCS TPUKA30M.

1.4. Bce paboTHUKY YUpeXIeHHS TOJDKHBI OBITH 03HAKOMIIEHEI C HACTOAIIUM [looKeHHeM IO
POCIIHCH.

1.5. PexuM KOHOHUAECHIHATPHOCTH NEPCOHATBHBIX IAaHHBIX CHUMACTCS B CIyYasX HX
00e31M4YMBaHus U N0 HCTEYCHUH 75 JIET CPOKa MX XpaHEHHs, WK MPOJIEBACTCA Ha OCHOBAHHH
3aKJIFOYEHHS SKCIIEPTHON KOMHUCCUH Y UpeXIEHUS, €CITH HHOE HE ONPEIEIEHO 3aKOHOM.

II. OcHOBHbIEC NOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB
2.1. Jlna neneit Hactosimmero [1010eHUs HCIIOMB3YIOTCS CIIEAYIOIIME OCHOBHBIE TOHSATHS:

— NEpCOHABHEIE JaHHble PaGOTHHKA — JH06as HHGMOPMAIHS, OTHOCSIIAACS K OIPEHETCHHOMY
UM OIIPENIENIIEMOMY Ha OCHOBAaHHMHM Takoi WH(MOpMaIuu pabOTHUKY, B TOM YHCIIE €r0 haMuius,
HMs, OTYECTBO, IOJ, MECAL, JaTa ¥ MECTO PpOXKIEHHs, aapec, ceMeifHoe, COIMaIbHOE,
HUMYIIECTBEHHOE IIOJIOJKEHHE, oOpa3oBaHHe, mpodeccus, MOXOIbl, Apyras HHpopManus,
HeoOxouMasi paboTOATeINO B CBA3H C TPYAOBLIMH OTHOLIEHUSIMU;

— 00paboTKa INEpCOHANBHBIX JaHHBIX — COOp, CHCTeMaru3amusi, HaKOIUICHHWE, XpaHCHHE,
yrouHeHue (OOHOBIEHME, H3MEHEHHWE), HCIIONIb30BaHUE, pACHpPOCTpaHCHHE (B TOM dHCIE
nepenada), o0e3IMYrBaHue, OIIOKHPOBAHHE, YHHUTOKEHHE MEPCOHANBHEIX JaHHBIX PaOOTHHKOB
Yupexnaenus;

— KOHOHICHIUATHHOCTh IIEPCOHANBHBIX JAHHBIX — O0S3aTENbHOE JUIL  COOIONCHUS
HA3HAYCHHOTO0 OTBETCTBEHHOIO JIMIlA, MOJIYYHMBINETO JOCTYI K II€PCOHAIBHBIM JaHHBIM
paboOTHHKOB, TpeOOBaHHE HE JOMYCKaTh MX PAacHpOCTpaHeHHs Oe3 coriacus pabOTHHKA WM
HWHOTO 3aKOHHOTO OCHOBAHHS;

— PpacnpoCTpaHC€HUE MTEPCOHAIIBHBIX OaHHBIX — I[CﬁCTBHH, HaIllpaBJICHHBIC Ha Iepcaady
NNEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB ONPEACIICHHOMY KpPYTYy JIHAIL (nepenaqa IIEPCOHAIIBHBIX



JAHHBIX) WA Ha O3HAKOMJICHHE C MEPCOHAIBHBIMH JAHHBIMH HEOTPaHHYEHHOTO Kpyra JIHIl, B
TOM 4YHClIe OOHapOJOBaHWE IIEPCOHANBHBIX aHHBIX pPAaOOTHHKOB B CpEACTBaX MacCOBOH
uHbOpMalMK, pa3MeleHne B  HHGOPMAIMOHHO-TEIEKOMMYHUKAITHOHHBIX ~ CETSIX WA
MIPEIOCTABICHHUE JOCTyTa K IEPCOHATBHEIM TAHHBIM Pa0OTHHKOB KaKAM-JTHOO0 HHEIM CIIOCOO0M;

— HCIIOJIL30BAHUE IIEPCOHANBHBIX JAaHHBIX — JEWCTBHSA (OIEpalud) C IIEPCOHATBHBIMH
JAHHBIMH, COBEPIIAEMBIE JOJDKHOCTHEIM JIMIIOM Y UpEXICHHS B LIEJIIX IPUHATHS PELICHUH WA
COBEpIICHUS] MHBIX JEHCTBUH, NOPOXHAIOMMX IOPUAWYECKHE IIOCIEICTBHS B OTHOLIEHHH
pabOTHHUKOB JIMOO MHBIM 00pa30M 3aTpardBalOIMX UX MpaBa U CBOOOIBI MIIK IIpaBa U CBOOOMEI
JpYTHX JIAI,

— GJI0KMpOBaHKE NIEPCOHANBHBIX TAHHBIX — BPEMEHHOE MpeKpaeHre c6opa, CUCTEMaTH3allkH,
HaKOIUIEHUs, MCIOJIb30BaHUS, PAaCIPOCTPAHEHHs IEPCOHANBHBIX JaHHBIX PAaOOTHHKOB, B TOM
qHclIe UX Iepeady;

— YHHYTOXEHHE NEPCOHANBHBIX JaHHBIX — IEWCTBHS, B PE3YJIbTATe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTH  COJIEpPXKAHWE TIEPCOHAIBHBIX JAHHBIX B HMH()OPMAlMOHHOH  CHCTEME
MEPCOHATBHBIX TAHHBIX paOOTHUKOB WK B Pe3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepUaIbHBIE
HOCHTENIH EPCOHATBHBIX JTaHHBIX PAOOTHHKOB;

— 00e3nMunBaHiE MEPCOHATBHBIX TaHHBIX — JICHCTBHSA, B pe3yabTaTe KOTOPHIX HEBO3MOXXHO
OIIPENIENMTh IIPUHANJIEKHOCTD IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

—  Oo0menocTynHblE  IEpPCOHANBHBIE  JTaHHbIE —  IEPCOHAIbHBIE  JaHHBIE,  JIOCTYI
HEOIPaHUYECHHOI'O KpyTa JIAI] K KOTOPBIM IPEIOCTaBIIEH C COTacus pabOTHHKA MIIM Ha KOTOPBIE
B COOTBETCTBUHU C (ellepalbHEIMH 3aKOHAMH HE pacIpOoCTpaHseTcss TpeOOBaHHE COOIIOACHUSA
KOH(HIEHITAATEHOCTH.

— nHopManus — cBeeHus (COOOIeHNs, TaHHbIE) HE3aBHCHUMO OT (POPMBI HX IIPEACTABICHUS.

— JTOKyMEHTHpPOBaHHasi HHpopMaIusi — 3apUKCHpOBaHHAS Ha MaT€pPHAIGHOM HOCHTEINE IIyTEM
JOKyMEHTHpPOBaHHS HH(POpMamus C pPEKBHU3UTAMH, IIO3BOJSIIONIMMHI OIPENEIUTh TaKyIo
UHGOPMAIIHIO WK €€ MaTepHATLHBIA HOCHTED.

2.2. B cocraB NEpCOHANBHBIX MaHHBIX DPAOOTHUKOB YUPEKIEHHS BXOAAT JOKYMEHTHI,
cojepxamue MHGOpMAIMI0O O MAcIOPTHBIX TaHHBIX, 00pa30BaHWH, OTHOINEHUHM K BOMHCKOH
00SI3aHHOCTH, CEMEMHOM IIOJIOKCHHH, MECTE >KMTEIbCTBA, COCTOSSHUM 3J0POBBS, a TaKXke O
MPEeABIAYIIIX MECTaX UX pabOTHL

2.3. KomIuieke JOKYMEHTOB, COIMPOBOXIAIONIMIA Mporiecc 0GpOpMIICHNs TPYAOBBIX OTHOLICHHHI
pabOTHHKA B YUPEKACHUH [IPU €T0 IPHEME, TIEPEBOJIE W YBOILHEHHH.

2.3.1. Wudopmamms, mnpexnctaBiseMas paOOTHHKOM TIpH TOCTYIUIEHMHM Ha paboTy B
VYypexaenue, J0JDKHA UMETh TOKyMeHTalnbHYyIo Gopmy. [Ipu 3akiroueHnu TpyA0BOro JOroBopa
B COOTBETCTBHH CO CT. 65 TpynoBoro koaekca Poccuiickoit @enepaiiy JULO, IOCTYIAOLIEE HA
paboty, mpeabsBisieT paboTomaTeto:

— [acopT WX UHOU JOKYMEHT, YIOCTOBEPSIIOIINMA JTHYHOCTD;

— TPYIOBYIO KHHXKY, 32 HMCKIIOYEHHEM CIy4aeB, KOTrJa TPYIOBOM JOrOBOp 3aKIFOYaeTCs
BIIEPBHIE WJIM PAOOTHUK IOCTYMAaeT Ha paboTy Ha YCIOBHSX COBMECTHUTENBCTBA, JIHOO TPyHOBas
KHIDKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WIIH N0 APYTUM NpUIHHAM;

— CTPax0BO€ CBHAETEILCTBO FOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaxXOBaHMUS,
— JIOKyMEHTBI BOMHCKOI'O yd4eTa — JUIsi BOGHHOOOS3aHHBIX M JIUI[, ITOJJIEKAINX BOMHCKOMY
yuery; ,

— JOKyMEHT 00 00pa3oBaHWH, O KBaTM(DUKAIAK WM HATWYHH CICIHAIBHBIX 3HAHWWA — IIPH
IOCTYIUIEHWH Ha PaboTy, TpeOYIONTYIO CIIEIHANBHBIX 3HAHUH HITH CIIETIMAIEHOM ITOATOTOBKH;

— cBUAETENLCTBO 0 npucBoeHny VIHH (mpu ero nanwunu y paboTHuKA).

2.3.2. Ilpu odopmiieHrn paboTHUKA B YupexacHue pabOTHHKOM OT/eia KaJpOB 3alOHIETCS
yHu¢unuposanHas ¢opma T-2 «Jluunas kapTouka pabGOTHHKa», B KOTOPOM OTpayKaroOTCS
CIIEyIOIE aHKETHBIE U Ouorpaduyeckne qaHHbIe pabOTHUKA:



— obmmue cenenus (®.M1.0. pabGoTHHKa, AaTa POXICHHS, MECTO POXKICHHS, TPAKIAHCTBO,
obpazoBaHue, mpodeccus, cTax paboThl, COCTOSIHHE B Opake, MacCmOPTHEIE TaHHEIE);

— CBEJICHHSI O BOMHCKOM Yy4YeTe;

— IaHHBIE O TpreMe Ha paboTy;

B nmanpreiimeM B IMYHYIO KAPTOUKY BHOCSATCS:

— CBEJIEHHS O TIepeBoIax Ha APYTYIO paboTy;

— CBeJIEHHs 00 aTTECTAllHH;

— CBEJICHHS O TIOBBINCHAN KBATA(DUKAIIHH;

— CBEZIeHHS O MPO(eCCHOHATEHOM TEPETIOATOTOBKE;

— CBEICHHMS O Harpajax (IOOMIPEHMsX ), IOYETHRIX 3BAHUSX;
— cBeieHHs 00 OTIycKax;

— CBEJICHHUS O COIIUAIBHBIX TapaHTHIX;

— CBEJICHHSI O MECTE JKUTEIhCTBA U KOHTAKTHHIX Tene(hoHaX.

2.3.3. B otzmene xanpoB YupexAeHHUs CO3MAIOTCA W XPAHATCS CJIEeIYIONIie TPYIIbl JOKyMEHTOB,
coJiepKallye JaHHble O pabOTHUKAX B EAMHAYHOM HIJIH CBOJJHOM BHJIC:

2.3.3.1. JIOKyMeHTHI, coAep)Kallue TMepPCOHAIbHBIC HaHHbIE pPaOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIIPOBOKIAOLIHE IIpoIiece OGOPMIICHHS TPYIOBBIX OTHOIICHWH MpH MpHEME Ha
paboTy, mepeBoze, YBOJIBHEHHH; KOMIUIEKC MATepHAIOB MO aHKETHPOBAHMIO, TECTHPOBAHHIO;
IIPOBENCHHUIO cobecefoBaHNH ¢ KaHAMIATOM Ha JIOKHOCTD; MOJUIMHHUKYA W KOITUA IPUKa30B 110
JWYHOMY COCTaBy, JIMYHBIE J€la W TPYHOBBIE KHIDKKA pabOTHHKOB; Jena, COACpKallue
OCHOBaHMs K TIpUKa3zy IO JHYHOMY COCTaBy; [e€jla, COEpXKall¥e MaTephallbl aTTeCTalUd
pPabOTHHMKOB; CIyKeOHBIX pAcCIEIOBaHUI; CIPaBOYHO-WH(GOPMAIMOHHEIH OaHK NaHHEIX II0
nepcoHany (KapTOTEKH, JXypHalbl); IOJUIMHHWUKA M KONMH OTYETHBIX, AHATUTHYECKAX U
CIPaBOYHBIX MAaTE€PUAJIOB, IIEPENABAEMBIX DPYKOBOJACTBY YUPEXKICHHS, PYKOBOAMUTEIAM
CTPYKTYPHBIX IOJpa3[e/ICHUH; KOIMHM OTYETOB, HANpaBIIIEMBIX B T'OCYHAApCTBEHHBIE OPraHbI
CTaTHCTHKH, HAJOrOBBIE HHCIEKIMH, BBIIIECTOSINNAE OpraHbl YIPaBICHUS H JPYIHE
YUIPEIKICHHUS ).

2.3.3.2. JlokyMeHTays 0 OpraHu3amiy pabOThl CTPYKTYPHBIX TOApa3IeIeHHN (ITOI0KEHUS O
CTPYKTYPHBIX  IOAPA3fENCHUAX, JODKHOCTHbIE HWHCTPYKIMH  pabOTHHKOB, IPHKAa3bI,
pacIopsDKEHMs, YKa3aHus PYKOBOJACTBA YUPEKICHUS); JOKYMEHTH 110 [JIAHWPOBAaHHIO, YYETY,
aHaJIM3y U OTYETHOCTHU B YaCTH pabOTHI C IEPCOHATIOM Y UPEXKICHUS.

IT1. Coop, 06paboTKa U 3aMHUTA MEPCOHATBHBIX TAHHBIX
3.1. Ilopsimok mostydeHus NepCOHAbHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHBIE MTaHHBIE paOOTHHKA YUPEXICHHS CIEAYET MOIydaTh Y HETO CaMoro.
Ecnu nepconaneHble JaHHbIE paOOTHHKA BO3MOXKHO TONYYUTh TOJNBKO y TPEThE# CTOPOHBI, TO
pabOTHHMK JOMKEH OBITh YBEZOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJIYYeHO
IIMCEMEHHOE corache. J[OIKHOCTHOE JHI0 paboTomaTeNs IODKHO COOOIMUTH PabOTHHKY
YupexaeHus O IeJX, MPEeAnojaraeMbIXx UCTOYHUKAX M CIOCc00ax MONYYEHHs IEepCOHATBHBIX
JIAHHBIX, a TaKXe O XapaKTepe IMOANeXalllUX MOMYyYEeHUIO I[I€PCOHANBHBIX [aHHBIX H
IIOCTIEICTBUAX OTKa3a pabOTHHUKA 1aTh MUCHBMEHHOE COTJIACHE Ha WX TOTyYCHHE.

3.1.2. Paborojarens He HMeeT MpaBa MOJydYaTh W OOpabaTeiBaTh NEPCOHAIBHEIE IAHHBIE
paboTHHMKa VYUpEeXICHHS O €ro pacoBOM, HAI[MOHAIBHOM INPUHAIEKHOCTH, MOJIATHYECKHAX
B3MUIAAX, PEIMIMO3HBIX MK (UIOCOPCKHUX YOEKICHUAX, COCTOSHHUU 30POBBS, MHTHMHOM
KU3HH. B Ciydasx, HEIOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHHM, B
cootBeTcTBHH €O CT. 24 KoncTuTynuu Poccuiickoit @eneparuu paboToaress BIpase MoIyYaTh
¥ 06pabaThIBaTh JaHHBIE O YaCTHOM XKM3HH PabOTHHKA TOJBKO C €r0 IIHCEMEHHOTO COTIACHSL.



O6paboTKa yKka3aHHBIX NTEPCOHATBHBIX JAHHBIX PAOOTHHKOB PaboTO/IaTENeM BO3MOXKHA TOIBKO
C UX corjacus Tu60 6e3 X COTNacus B CIEAYIONUX CIyqasX:

— NEPCOHAJIBHBIC JAHHBIC SIBJIAIOTCS O6H.ICI[0CT}’HHBIMI/I;

— HICPCOHAJIBHBIC NAaHHBLIC OTHOCATCA K COCTOAHHIO 310POBbA pa6OTHHI(a H HX 06pa60TKa
HEOGXOZ{HM& JJIA 3alIATHI €TI0 XHU3HH, 3J0POBbs WX WHBIX XU3HCHHO BaXXHBIX HHTCPECOB 160
KHU3HH, 300POBbA WK UHBIX XU3HCHHO BAXXHBIX MHTCPECCOB APYIUX JIHUI] U IIOJTYyYCHHUE COITIacHus
pa6OTHI/IKa HEBO3MOXHO,

— 10 TpeDOBaHMIO MOJIHOMOYHEIX TOCYJapCTBEHHBIX OPraHOB B CIydasX, MPEXyCMOTPEHHBIX
(benepaTbHBIM 3aKOHOM.

3.1.3. Paboronatens BmpaBe oOpabaThIBaTh MEPCOHATBHBIC JaHHBIE PAOOTHHUKOB TOJIBKO C HMX
HUCHBMEHHOTO COTJIacusl.

3.1.4. IlucemenHOe coracue paboTHHKA Ha 0OpabOTKy CBOMX NEPCOHAIBHBIX JAaHHBIX JOJDKHO
BKJIFOYaTh B ceOs: .

— (aMunuio, WMs, OTYECTBO, apec CyOBEKTa IEPCOHANBHBIX IaHHBIX, HOMEP OCHOBHOIO
JIOKyMEHTa, YIOCTOBEPSIOLIETO €T0 JIMYHOCTh, CBEACHHUS O JaTe BbIIaYd YKa3aHHOI'O JOKyMEHTa
Y BBIIABIIEM €TO OPraHe;

— HauMeHOBaHME ((paMmiIHIO, WMs, OTYECTBO) M aapec OmepaTropa, MOYyYarolero COrJiacue
CcyOBEKTa NEPCOHANBHEIX JJAHHEIX;

— 1eap 00pabOTKH NEPCOHATBHBIX JAHHBIX;

— IepeYeHb IEPCOHAIBHBIX MaHHBIX, Ha OOpabOTKy KOTOPBIX JaeTcsi COIJIacHe CyOBeKTa
HEePCOHATBHBIX JaHHBIX;

— MepeYeHb JEHCTBHI ¢ MEPCOHATLHEIMA JAaHHBIMY, HA COBEPUIEHHME KOTOPHIX JAETCs COTIACHE,
ob11ee onKcaHKe UCIOIB3YEMBIX OTIEPaTOPOM CIIOCOO0B 00pabOTKK EPCOHATBHBIX JAHHBIX;

— CPOK, B TCUCHHUE KOTOPOIO I[CﬁCTByCT CorjiaCue, a TakXxe 1mopsaa0K €ro OT3bIBa.

@opma 3asgBICHHS O coINlacMM paboTHWKa Ha 00pabOTKy NEepCOHANBHBIX [aHHBIX CM. B
npuioxeHuu 1 k Hacrosmemy [TonoxeHuro.

3.1.5. Cornacue paboTHHKa HE TpeOyeTCs B CIACAYIOIIUX CIIydasx:

1) 06paboTka IepCOHANBHBIX JaHHBIX OCYMIECTBJISETCS HA OCHOBaHWM 1pymoBoro xomekca PO
WM HMHOrO (enepajbHOrO 3aKOHA, YCTAHABJIMBAIOIIETO €€ Ielb, YCJIOBHS HONyYEHHS
IEPCOHAIIBHBIX JAaHHBIX M KpPyr CYOBEKTOB, MEPCOHAIbHBIE JaHHBIE KOTOPBIX ITOJUIEXKAT
06paboTKe, a TaKXKe OIMPEAEIISIONIEr0 MOJTHOMOYHS paboToaaTeNs;

2) 00paboTKka NEepPCOHATBHBIX JJaHHBIX OCYIIECTBISACTCA B ICNAX HCIIOJHEHHUS TpPYIOBOTO
JIOTOBOPA;

3) o0paboTka IEpPCOHANBHBIX IaHHBIX OCYIIECTBJISETCS IS CTATHCTHYECKHX WA WHBIX
Hay4YHBIX I€JI€H IIPH YCIIOBUH 00513aTEIEHOTO 003 TMYNBAHUS MEPCOHATEHBIX JAaHHBIX;

4) o6paboTka NMEPCOHANBHBIX MaHHBIX HEOOXOMMMA IS 3aLIUATHI JKU3HH, 3J0POBbS HIIH HHBIX
YKHU3HEHHO BaXKHBIX HHTEPECOB paOOTHHKA, €CJIH IOJIYIeHUE €TO COTIachsi HEBO3MOXKHO.

3.2. Ilopsanok 06paboTKH, epeadr U XpaHSHHUS IEPCOHATBHBIX JaHHBIX.

3.2.1. PabotHMK VupexAeHHS IpefoCTaBIseT pPabOTHHKY OTIeNa KaJpoB YUpEeKICHHUS
JNOCTOBEpHBIE CBeleHMs o0 cebe. PaboTHMK oTzmena KaapoB VYUpeKIEHUS IIPOBEPSET
JIOCTOBEPHOCTh CBEIICHHM, CBEPsAs JaHHBIE, IIPEIOCTaBICHHBIE Pa0OTHUKOM, ¢ MMEIOIIUMHUCS Y
paboTHUKA TOKYMEHTaMH.

3.2.2. B cootBeTcTBUH €O CT. 86, T11. 14 TK P® B 1esx obecnedenus npas u cBOOO YeIoBeKa U
rpaXJIaHuHa IUpeKTop Yupexaenus (PaGoromarenb) M ero mpencTaBHUTENH IpH 00paboTke
IEPCOHANILHBIX JaHHBIX paOOTHHKA JOKHEI COOIIOAATh ClIeAyIomue o0mue TpeOOBaHHUS:

3.2.2.1. O6paboTKa NEPCOHATHHBIX NaHHBIX MOXKET OCYIIECTBIIATHCS WCKIFOUMTENBHO B IENSX
obecreueHnsl COOMIONEHUS 3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COMEHCTBHS
paboTHHMKaM B TPYJIOYCTPOUCTBE, OOYUSHUH U MPOABIKEHHH 110 CIIyk0e, 00eceueH st TMIHOM



Oe30macHOCTH pPabOTHUKOB, KOHTPOJI KOJNHYECTBA M KAadeCTBa BEHINOMHSIEMOH paboTHI U
o0ecreyeHns COXpaHHOCTH UMYIIECTRA.

3.2.2.2. Ilpu onpeneneHuu o0beMa U CoAepKaHMs, 00pabaTHBaEMBIX INEPCOHATBHABIX JAHHBIX
Pabotonarens nomkeH pykoBoscTBoBaThest Konctutymueit Poccuiickoit ®@enepanun, Tpyaosem
KozxekcoM Poccuiickolt @enepanuy 1 HHBIMH (peepaTbHBIMHU 3aKOHAMU.

3.2.2.3. Tlpu UpUHATHU DEIICHWY, 3aTpardBalOIMX WHTEpecH paboTHHKa, PaboTomarens He
AMEeT TIIpaBa OCHOBBIBATBCS HA IIEPCOHANBHBIX JAHHBIX pPabOTHMKA, IIOIYYEHHBIX
UCKIFOUATENFHO B pE3yJNbTaTe HMX aBTOMATH3UPOBAaHHOH 0OpabOTKM WM 3JIEKTPOHHOTO
HOJIyYECHHS.

3.2.2.4. 3amuTa NepCOHANBHBIX TaHHBIX PaOOTHHKA OT HEIIPABOMEPHOI'O MX MCIIOJIL30BAHUS HITH
yTpatel obecneunBaercs PaboTomareneM 3a cuyeT €ro CpeACTB B IIOPSJKE, YCTAHOBICHHOM
(henepaibHBIM 3aKOHOM.

3.2.2.5. PabOTHUKH W HUX TPEACTABUTENH JODKHBI OBITh O3HAKOMIIEHBI IIOJ] DPACIHUCKy C
JOKyMEHTaMH Y UPSIKICHHUS, YCTAHABIUBAIOIIMMHE TOPSIOK 00pabOTKH MEPCOHANIBHBIX JAaHHBIX
pabOTHHKOB, a Takxke 00 MX MpaBax ¥ 00S3aHHOCTAX B 3TOH 00JIACTH.

3.2.2.6. Bo Bcex ciyuyasx OTKa3 paOOTHHKA OT CBOMX IPaB HA COXPAaHEHHE M 3allUTy TaWHBI
HeIeHCTBUTEIICH.

IV. Illepenaua u xpaHeHHe NepCOHATbHBIX JAHHBIX

4.1. Tlpm mepenmade MEpCOHATBHBIX MaHHBIX paboTHMKa PaboTomartens MODKEH CcOOIOnaTh
cienyromue TpeOOBaHUS:

4.1.1. He coobmaTh mepcoHaNbHBIC NaHHBIE PaOOTHHKA TPETheH CTOpOHE O€3 NMHUCBMEHHOIO
cormacust pabOTHHKa, 3a HCKIIOYCHHEM CIydaeB, KOrJa 3TO HEOOXOAMMO B MENSIX
IPEAYNPEXICHUS yTPO3bl JKU3HU U 3/I0POBBIO PAaOOTHHKA, & TAKXKE B CIIydasx, yCTAHOBICHHBIX
(benepaTbHBIM 3aKOHOM.

4.1.2. He coolmmars mepcoHalbHBIE JAaHHBIE Pa0OTHHKA B KOMMEPYECKHX Lelsix 6e3 ero
MUCBMEHHOTO cornacus. O6paboTka MepcoOHATBHBIX TAaHHBIX PAOOTHHUKOB B LIEIIAX IIPOJABHKEHUSL
TOBApOB, paboT, YCIYT HA PHIHKE IMYTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C IIOTEHLIAAIEHBIM
MOTpeOUTENEM C IOMOIIBIO CPENCTB CBSI3U JOMYCKAETCS TOJIBKO C €ro IpeABapUTENILHOrO
COTJIaCHsI.

4.1.3. IlpexynpeauTsb JHII, TOJIYYHBIIAX TIEPCOHAILHBIE NaHHbIE Pa0OTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH UCIIOIB30BAHEI JIMIIb B LENAX, UL KOTOPBIX OHU COOOINEHEI, H TpeOOBaTh
OT 3THX JWI TOATBEPXKICHHUS TOTO, YTO OTO MpaBwio cobmoneHo. Jluma, MoJIyduBINHE
MepcoHaNbHBIE  JaHHBIE  pabOTHWKA, 00s3aHBl  COOMIOATE  PEXHM  CEKPETHOCTH
(xonpuneHnmansHOCTH). JlanHOoe [osT0)KeHrHe He pacpocTpaHsIeTcss Ha 0OMEH MEPCOHAIBLHBIMU
JTaHHBIMA PaOOTHHUKOB B MOPSIKE, YCTAHOBIEHHOM ()eiepaIbHBIMUA 3aKOHAMH.

4.1.4. OcymecTBIIATh Nlepeiady NEPCOHANBHBIX JaHHBIX PAOOTHUKOB B IIpeleNiaX Y UpexkIeHUs B
COOTBETCTBUH ¢ HacTosmuM [lonoxeHunem.

4.1.5. Paspemare mOCTyn K IE€PCOHAIBHBIM JaHHBIM pa0OTHHKOB TOJIBKO CIENHAIBHO
YIIOJTHOMOYEHHBIM JIMIAaM, IIPH 3TOM yKa3aHHBIE JHUIA JOJDKHBI MMETh IPaBO IOIy4aTh TOJIBKO
Te IepCOHalbHbIE NaHHBlE PabOTHHKA, KOTOpBIE HEOOXOMMMBI JAJ BBHIIOJHEHHS KOHKPETHOW
bysKIIN.

4.1.6. He 3anpamuBaTh HHPOPMAITHIO O COCTOSIHAH 3I0POBbsl pabOTHUKA, 32 HCKIIFOYEHHUEM TEX
CBEIICHHH, KOTOPhIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBITIOJIHEHHS PAOOTHUKOM TPYIOBOH
GyHKIUN.

4.1.7. IlepenaBaTh nepcOHAIBLHBIE JaHHBIC paOOTHHUKA TPEICTABUTENSIM PAOOTHHUKOB B MOPAIKE,
YCTaHOBJIEHHOM TpynoBbeIM KojekcoM Poccmiickoit ®Pexepanuu, ©u OrpaHH4MBaTh 3Ty
“HGOPMAITHIO TOJIBKO TEMH NMEPCOHATBHBIME JaHHBIMA pabOTHHKA, KOTOPBIE HEOOXOIUMBI AT
BBINOJTHEHUS YKa3aHHBIMU IIPEICTABUTEISIMA UX (QYHKITAH.



4.2. XpaHCHHE U HCIIONIb30BaHNUE IIEPCOHATBHBIX JaHHBIX PaOOTHHKOB:
4.2.1. IlepcoHasnbHble JaHHbIE pa0OTHAKOB 00pa0aTHIBAIOTCS U XPAHITCS B OTAETE KaIpOB.

4.2.2. TlepcoHanbHble JaHHBIE PaOOTHUKOB MOTYT OBITH HOJYYEHEI, IIPOXOIUTH JATIbHEHITYIO
00paboTKy H IepefaBaThCsi Ha XpaHEHHE KaK Ha OyMaKHBIX HOCHTEISX, TaK ¥ B JIEKTPOHHOM
BHJIe — KoMIIbIOTepHOI nporpamme «AC: CMETAY.

4.3. TIpu nomy4eHn: NepCcoOHANBHBIX JaHHBIX HE OT pa0OTHHKA (32 UCKIIOYEHHEM CIIyJaeB, €U
IIEpCOHANIBHBIE JaHHBIE OBLIM IPEJOCTABICHHI pabOTONATENI0 Ha OCHOBAaHHH (eIepanbHOro
3aKOHa WM €CIM IEPCOHATbHBIE JaHHBIE SBIIOTCS OOMIENOCTYIIHBIMH) paboTodaTelb JO
Hauaja o0OpabOTKM TaKMX NEPCOHATBHBIX IaHHBIX O0s3aH TIPEJOCTaBUTh PaOOTHHKY

CJIEYIOITYIO0 HH(OPMAIIHIO:

— HaMeHoBaHHUe ((aMHIIAs, UMsI, OTUECTBO) U aJIpeC ONMepaTopa MIIK €0 IPeICTaBUTENS;

— 1enb 06paboTKH NEPCOHATBHBIX JTaHHBIX U €€ MPaBOBOE OCHOBAHKE;

— MIPEIIoaraeMble MOJIb30BATENH TIEPCOHATBHBIX JaHHBIX;

— yCTaHOBJIEHHBIE HAacTOSIUM DenepanbHBIM 3aKOHOM ITpaBa CyObeKTa NePCOHATBHBIX JaHHBIX.

V. JocTyn K nNepcoHATbHbIM JaHHBIM Pa00THHKOB
5.1. IIpaBo moctyna K NepcOHaIBHBIM JaHHBIM paOOTHUKOB UMEIOT:
— TAPEKTOP Y UpekICHHUS,
— COTPYIHUKH OTJIeNa KaIpoB;
— COTPYIHUKH OyXTalITepHUH;
— PYKOBOIHUTENH CTPYKTYPHBIX HOApa3[eNieHWH MO HAMpaBIE€HUIO JEATENBHOCTH (JOCTYI K
[IEPCOHAIBHBIM JaHHBIM TOJIBKO pAOOTHHUKOB CBOETO MOAPA3AEIICHHS).
5.2. PaboTHUK YupexIeHus UMEET IPaBo:

5.2.1. Tlomy4aTe AOCTYH K CBOMM NEPCOHATBHBEIM JAaHHBIM M O3HAKOMJICHHE C HHUMH, BKIFOYAs
npaBo Ha 0€3BO3ME3HOE NOJNyYeHHE KOMUH Jr000M 3amicH, colep)Kalleil MepcoHabHbIE
JTaHHbIe PaOOTHHKA.

5.2.2. Tpebopare oT PaboTomarenss yTOYHEHWS, HCKIIOUEHHS WM HCIIPABICHUS HEIOJNHBIX,
HEBEPHBIX, YCTApEBIIMX, HENOCTOBEPHBIX, HE3aKOHHO IMONYYCHHBIX WM HE SBISIOMUX
HeoOxoauMbIMU [t PaboTomarens mepcoHaIbHBIX JaHHBIX.

5.2.3. Ilomyyats ot PabGoTonarens

— CBEJIEHHU O JIMIAX, KOTOPBIE UMEIOT AOCTYH K MEPCOHATBHBIM JaHHBIM HJIA KOTOPBIM MOXKET
OBITH IIPEIOCTABIIEH TAKOM JOCTYIL;

— nepedeHb 00pabaThiBaeMBIX MEPEOHATBHBIX JAHHBIX U HCTOYHHK X TIOTYUYCHHUS,;
— CpokH 06pabOTKH MEPCOHATBHBIX AaHHBIX, B TOM YHCIIE CPOKH MX XPaHCHHS,

— CBEIEHHUS O TOM, KaKue IOpUAWYECKHME NOCIEACTBUS A CyOBEKTa NMEPCOHAIBHBIX AAHHBIX
MOJKET IIOBJIeYb 3a c060# 06paboTka ero NepcoOHaTBHBIX JaHHBIX.

5.2.3. Tpebopars u3Bemenuss PaGoTomaTeneM Bcex JHIl, KOTOPHIM paHee OBUTH COOOINEHSBI
HEBEPHBIE WM HEINONHBIE IEPCOHANBHBIE JaHHBIE, 000 BCEX TPOM3BEACHHBIX B HHUX
HCKIIIOUEHUSIX, UCIIPABIICHUSX WM JIOTIOTHEHHUSX.

O6xanoBaTh B YNOJHOMOYCHHBIN OpraH IO 3alWTe MpaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX
WM B CylIeOHOM MOpSIKE HENpaBOMEpHBIE NeWCTBHs WM OesmeiicTBus PaGoTomatens mpu
00paboTKe U 3alUTe ero NePCOHATBHBIX JaHHEIX.

5.3. KommpoBaTh M JenaTh BBIIMCKA IEPCOHATBHBIX JaHHBIX pPabOTHHKA pa3pernaeTcs
HCKJIFOYMTENBHO B CIYKEOHBIX HEIX C MUCBMEHHOTO pa3pelleHNs HadaIbHUKa OT/IENa KaJpoB.

5.4. Ilepenaga mHGOPMANUK TPEThEH CTOPOHE BO3MOXKHA TOJBKO IPH IHCHMEHHOM COTJIACHU
paboOTHUKOB.



VI. OTBeTCTBEHHOCTH 32 HapylIeHHEe HOPM, PeryJHPYIIAX 06padoTKy H 3aIHUTY
NEePCOHATbHBIX JaHHBIX

6.1. PaboTHUKM VYupexaeHUs, BUHOBHBIC B HApyIICHWH HOPM, PETYIHUPYIOIIUX IOIy4eHHE,
00paboTKy ¥ 3aIlUTy TMEpPCOHATBHBIX JaHHBIX pabOTHHKA, HECYT AUCHUILUIMHAPHYIO
aIMUHUCTPATUBHYIO, IPAXKIaHCKO-IIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH
¢ henepaTbHBIME 3aKOHAMH.

6.2. Jlupextop YupexaeHHs 3a HapyImIeHHE HOPM, PETyIHPYIOIINX IOIydeHHe, oOpaboTKy M
3alUTy IIEPCOHANBHBIX HAaHHBIX pabOTHHMKA, HECET AJAMUHHUCTPATHUBHYIO OTBETCTBEHHOCTH
comtacHO cT. 5.27 u 5.39 Konexca o6 agMHHUCTPaTUBHBIX IIpaBOHApylIeHUsX PoccuiicKoi
Qenepanud, a TakXke Bo3MelmaeT paboTHUKY ymepd, IPUYMHEHHBIM HENPaBOMEPHBIM
UCIIOJIb30BaHKEM HH(OPMAaNUH, COAepIKaIlel IepCOHANbHBIE JaHHBIE PAOOTHHKA.



[Tpumoxenue 1

®dopma 3asiBIECHUS
0 coryiacuu paboTHHKa
Ha 00paboTKy NepCOHABHBIX TaHHBIX

3ASBJIEHUE
O COI''TACUU HA OBPABOTKY ITEPCOHAJIBHBIX JTAHHBIX

HaMMCHOBAaHHEC OpraHu3anuu

HWHHUIIAAIIbI 1 (I)aMI/IJ'II/ISI PYKOBOJHUTEISA

(I)aMI/IJII/ISI, HHHUIIHAAJIBI 3asdBUTCIIA

JOJKHOCTH pabOTHHKA

Ha¥MEHOBaHHUE CTPYKTYPHOTO MOJIpa3/IeIeHHS

He Bo3paxaro nmpoTus Bamu cBeennit 060 MHE,

TIOJTyIeHHS/ COOOIIEHIS

COACPpKAIUE TaHHBIE O

NEPEUYCHDb NEPCOHAIBHBIX JaHHBIX

yKazatb, OTKyJa MOTYT OBITH TIOJTyY€HBI UJIHM Kyia IEPEaanbl NEPCOHAIbHBIC TaHHbIE

C IIEIBI0
yKa3aTh Liesib 00paboTKH NEPCOHANBHBIX NaHHBIX
B bopme
JOKyMEHTaIIbHOM/3JIeKTPOHHO#/yCTHO# (110 TenedoHy)
B TCUCHHUC

yKa3aTh CPOK HEHCTBUS COINacus

Hacrosimee 3asBieHre MOXET OBITH OTO3BAaHO MHOM B IIUCBMEHHOH (opMme.

IToamnuce 3agaBuTens



KOPSKEMCKAA

LEHTPAJIM30BAHHAS BUBJIMOTEYHAA CUCTEMA

IIPUKAS3
Ne 4

Ot 09.01.2013 1. r.Kopsixma

OG6 yrBepxkaennu [lomoxenus 06 06padboTke
IIEPCOHATBHBIX JAHHBIX PAOOTHUKOB
MY «Kopspxemckas LIBC»

Bo wucnonnenme TpebGoBaHHM ¢enepanpHOro 3akoHa» O
IIEPCOHAIBHBIX JaHHBIX» OT 27 uronsg 2006 roga Ne 152 — @3 u B nemix
€ro peanu3alun

[ITPUKA3BIBAIO:
1. VYrtBepmuth Ilonmoxxenume o006 00paboTke MEPCOHANBHBIX JAHHBIX
paboTHUKOB MYHHUIUIAIBHOTO YUpEKICHUSA «Kopsoxemckas

LOEHTpaJIn30BaHHaA OMOMOTEYHAS] CUCTEMAY.

2. KoHTponb 3a BEITIOJHEHHEM OCTAaBIISIO 3a COOOM.

HupexTop \ K Ty
MYV « Kopspxemckas LIBC» V{(‘ FULLA LAy 3.M.Koctrna



