MYHUITUITAJIBHOE YYPEXKJIEHUE
«KOPAIKEMCKASI HNEHTPAJIU30BAHHASA BUBJINOTEYHASI CUCTEMA»

NPUKA3
Ne 80

o1 30.05.2024 1. r. Kopsbxma

O pabote ¢ nokymMeHTamMu OMOIUOTEIHOTO QOHA,
CO3JIaHHBIMU WHOCTPAaHHBIMU areHTaMU,
B MV «Kopspkemckas LIBC»

PyxoBoncrBysace  @enepansHbIM  3akoHOM  Poccuiickoit  @epepaiuu  OT
14.07.2022 roga N 255-®3 «O KOHTpoJi€ 3a OESITEILHOCTBIO JIHIl, HAXOMSIIMXCS I10.
MHOCTPAaHHBIM BIIMSTHUEM),

ITPUKA3BIBAIO:

1. VYTBepauTh HMHCTPYKIMIO 1O paboTre ¢ JoKyMeHTamu OwuOnmoTeuHoro (omza,
CO3aHHBIMM WHOCTpaHHBIMM areHTamu, B MY «Kopsokemckas [IbC» cormacHo
[IPWIOKEHUIO.

2. CorpymHHKaM OT[ella KOMIUIEKTOBaHUA U 00paboTKM JUTEpaTyphl, OT/ella
METOANYEeCKOU u Onbinorpapuueckoii paboThl, OTIEIOB 0OCTY)KMBAaHUS II0JIL30BATENIEH B
paboTe ¢ IOKyMeHTaMH OMOJMOTEYHOro (hOHIA, CO3AAHHBIMU HWHOCTPAHHBIME arcHTaM,
PYKOBOJICTBOBATHCS HACTOALIENH HHCTPYKIIAEH.

3.  Hasmauuth  pyKOBOZWMTENEH  CTPYKTYPHBIX  IIOAPA3JECICHUN  YUPEIKICHUS
OTBETCTBEHHBIMHU 3a OPTaHU3AIMIO pabOTEI 10 Pa3MEIIeHUI0 HHPOPMAIIMOHHON IPOIYKIIUH,

npou3BeieHHOM [HoarenTamuy.

4. Pazmectuts HacToAmui npukas Ha caiite MY «Kopsoxemckas IIBC» http://kor-cbs.ru/ u
B OTJIeNIax 00CTy)KUBaHUS OJIb30BaTEICH.

5. KOHTpOIIb 3a HCIIOTHEHUEM IIPHKa3a OCTABIISIO 32 COOOM.

Hupexrop MY «Kopsxemckas [IBC» @&// C. W. Jlapuonosa



ITpunoxenue k npukasy Ne 80 or 30.05.2024 .

«O pabote ¢ TOKyMeHTaMH GUOIHOTEYHOTr0 (OHIA,
CO3IaHHBIMU MHOCTPAHHBIMU areHTaMH,

B MV «Kopsoxemckas [IECy»

NHCTPYKIIUA
o pabore ¢ JOKyMeHTaMu OHOIHOTeIHOTr0 (POHIA, CO3XAHHBIMEH HHOCTPAHHBIMH ATeHTAMH,
B MY «Kopskemckan IIBC»

Hacrosimast uacTpykumst (nanee — MHCTpyKIms) paspaboTaHa B cOOTBETCTBUM ¢ DemepanbHbIM
3akoHOM Poccmiickodt @enepanmu ot 14.07.2022 roma N 255-03 «O koHTpoIe 32 AeATEIBHOCTHIO
JML, HaxXONSIIWXCS IIOJ HWHOCTPaHHBIM BiuHsHMEM» U IloctaHoBiennem IlpaBuTenncTBa
Poccumiickoit ®enepanmu ot 22.11.2022 r. No 2108 «O6 yTBep»KICHWH NpPaBHI Pa3MELICHHS
YKa3aHHH, MPeAyCMOTPEHHBIX dacTsMu 3 U 4 crateu 9 DexmepanbHoro 3akona «O KOHTpose 3a
AESTCIBHOCTBIO JIMIL[, HAXOSIIUXCS TI0] HHOCTPAHHBIM BIIHSHHEM», B TOM YHCIIE TPeOOBAHMUH K HX
PasMCILCHHUIO, a TaKKe HOPM yKasaHWH, IPETyCMOTPEHHBIX 4acTsIMU 3 1 4 crathu 9 deepanbHOro
3akoHa «O KOHTpOJIe 3a JEATENBHOCTBIO JIHI, HAXOISMIUXCS [0 WHOCTPAHHBIM BIIMSIHHEMY,
MHBIMH ~ HOPMAaTHUBHO-NIPABOBBIMK  AKTaM¥, DETYIMPYIOIIMMH  paboTy ¢  JOKYMEHTaMH
6ubmoTeuHoro QpoHa, CO3JaHHBIMU WHOCTPAHHBIMHU ar¢HTaMH.

4 Onpeoenenusn

Huocmpannele azenmol — QU3NIECKAE U IOPUIMUECKHE JTHIA, IPH3HAHHBIE CYI0M WHOCTPAHHBIMH
areHTaMM M 3aHeCeHHble MuHHCTepcTBOM roctmmuu Poccmiickoit  @enepamum B peecTp
MHOCTPaHHBIX areHTOB B COOTBETCTBHH ¢ DenepanbHBIM 3akoHOM Poccuiickoit ®emepanmu oT
14.07.2022 roma Ne 255-©3 «O KOHTpOJE 3a MAEATEIBHOCTHIO JIHIl, HAXOMSIIIUXCS TOJ
WHOCTPAHHBIM BIIHSTHUECM.

Peecmp unocmpanneix azenmoe — peecTp WHOCTPAHHBIX areHTOB (U3WUECKUX M IOPHINYECKH JIHILI,
pasMelleHHbIH Ha oduumanbHOM caiite MunucTepcTBa focTHimE Poccumiickoit @enepanum, B
cooTBeTCTBUU ¢ DeepanbHeIM 3ak0HOM Poccuiickoit @enepanuu ot 14.07.2022 roma Ne 255-®3
«O KOHTpOIE 32 IEATEIBHOCTHIO JIUI, HAXOISIIHAXCS 110]] HHOCTPAHHBIM BITHSHEEM).

Iloodepoicka unocmpanuvlx a2enmoé — TIPENOCTABICHHE Iy HWHOCTPAHHBIM HCTOYHHKOM
ACHEXHBIX CPENCTB W (WIA) WHOTO MMYINECTBA, a TaKXKe OKa3aHWe JIMIly HHOCTPAHHBIM
HUCTOYHMKOM OPTraHM3allMOHHO-METOINYECKON, HAYYHO-TCXHMYECKON IIOMOINM, ITOMOINH B HHBIX
popmax (255-®@3, Cratbs 2 B pen. ot 24.07.2023 1.).

Mamepuaner (ungopmayuonnvie mamepuansy) — U3NAHAE, TOKyMEHT MM HHGOPMALHUS Ha JTFOOBIX
BAZIaX HOCUTEIIS.

Hoacnumenvrnas 3anucka

Briepsrie mOHATHE «MHOCTpaHHEIM areHT» mosiBwiock B 2012 Tomy B 3akome «O
HEKOMMEPYECKUX OpraHU3alusax» U oTHocuaock oHO k HKO, xoTopsie:
a) TMONy4YaloT HMHOCTPaHHOE (MHAHCHPOBAHME (JEHBIM WM HMMYIIECTBO OT WHOCTPAHHBIX
rOCyIapcTB, MEXIYHAPOIHBIX WIIH MHOCTPAHHBIX OPraHU3allii, HHOCTPAaHHBIX IPaXIaH, JHUI 6e3
IpakIaHCTBa U T.1.);
0) Y4YacTBYHOT B MONHTHYECKOH IEATETBHOCTH, B TOM 4YHCIC B HHTEPECax WHOCTPAHHBIX
HCTOYHUKOB.
C mosiBiernem ®enepanbHoro 3akoHa oT 14.07.2022 1. Ne 255-®3 «O KoHTpoIIe 3a AeSITEIbHOCTHIO
JIAL, HAXOIAIIUXCS TI0]] MHOCTPAHHBIM BIMAHUEM)» TEPMUH «HHOCTPAHHBIA areHT» MOIyYHsI Oolee
ITMPOKOE 3HA4YeHME, TOJX OTO ONpPEICICHHE TENePh IOINagaloT He3aperuCTPHPOBAHHEIE
OOTIECTBEHHEIE OOBEAMHEHNSI M IPOCTO KOHKPETHBIE JIONAW, B TOM YHCIE BHIHbBIE IEATENH
KyJIBTYPbI U TIHCATEITH.



CormacHO pOCCHECKOMY 3aKOHONATENbCTBY €CTh TPH DPA3HOBHIHOCTH CTATyCd «HHOCTPAHHBIH
areHT:

v HEKOMMEDPYECKHE OpPraHM3alMK M HE3apeTHCTPUPOBAHHbBIE OGIIECTBEHHBIE 00beIHEHH,
BBIIOJHSIONINE QYHKIINH HHOCTPAHHOTO areHTa;

v’ unoctparHele CMM, BhIIONHsIOMEE GYHKIMH WHOCTPAHHOTO areHTa: OPraHW3Aldy
JTIONIH;

v’ (usmdeckue mIIa,

OTcyTcTBHE MapKHPOBKH HA MaTepuasax, CO3JaHHBIX PaHee MM CO3IABAEMbIX B HACTOSIIEE

BPEMA HHOCTPaHHBIMY areéHTaMH, PaCCMATPUBACTCS KaK PACIPOCTPAHEHUE U ITOIEPIKKA.

B nanno#t MHCTpyKIMH PaCCMOTPEH ANTOPHTM IEHCTBHMN CIIENUATICTOB OUOIHOTEK, KOTOpPBIE

H€O6XO,HI/IMO OPEANPUHATE B IEJISIX CO6J'[IOII€HI/IH I[efICTBYIOIHCTO 3aKOHOJATCIIbLCTBA.

1. Obwue nonooicerus

1.1. HCTpYKUMST ~ pernaMeHTHpyeT Hopsmok pabotel MY  «Kopsxemckas I[[BC» ¢

MHQOPMAIMOHHON MPOXYKIMEH, TPOU3BEACHHON IHMIAMH, BKIIOUCHHBIMHA B €IAHBIHA peectp
MHOCTPAHHBIX arcHTOB (Hajee — VIHOAreHTEl), MOPAHOK (OPMHPOBAHUS OHOIHOTEUHBIX
(OHIOB, OPraHM3ALMIO BBIABJICHHS, PA3MENIEHHS ¥ HCIIOIb30BaHMs (BBLIAYH TIOE30BATEIISIM).

1.2. ITepBOUCTOYHAKOM, — ONpPENENAIOMHIM  OTHECCHHE HH()OPMAIMOHHOM  NPOAYKIHH K

HHoarenram, sBisieTcs PeecTp HHOCTPaHHBIX areHTOB (najee — PeecTp), Omy6IMKOBaHHBIN Ha
opUIHATEHOM calite MunncrepctBa FOCTHITHH Poccuiickoit Qenepanun
(https://minjust.gov.ru/ru/activity/directions/998/).

1.3.B  pabore ¢ wuHOOpMAamWOHHOM MpPOXYKIHEH, MNOATOTOBICHHONH  IIHOAreHTaMH,

211,

2.4,

o,

2.4.

2.3,

2.0,

MY «Kopspkemckass [IBC» ocymecTsisieT BHeceHHe HH(GOPMAUUA B 3JEKTPOHHBINA KaTalor
Oubnmorexwu.

2. Opeanuzayus pabomol NO 6bIAGLEHUIO OOKYMEHMOE, NOO20MOGNEHHBIX IUYAMY,
BKIIOYEHHBIMU 6 OUHDLI peecmp UHOA2EHMOEB

B memsix MCKITIOUEHHS BO3MOKHOCTH MAacCOBOTO PAaCIpOCTPAHEHUS MaTEepHAIOB, HATHCAHHBIX
Muoarenramu, 6ubimMoTEKa CaMOCTOATENHHO OCYIIECTBISIOT MPOBEPKY (GOHIA HA TpeaMeT
HaJIMYHS B HEM JOKYMEHTOB, IIOATOTOBJIEHHBIX HHOAT€HTAMH, KOTOPas IPOBOIUTCS:

v/ TIpH IIOCTYIICHHH HOBBIX IOKYMEHTOB B (DOHJ COTPYIHHKAMH OTIENA KOMIUIEKTOBAHHS 1
00paboTKH IUTEPATYPHI;

v’ cucTeMaTHUecKn (HE DPEXe OJHOTO pasa B KBapTayj) HyTEM CBEPKH EIHHOTO peecTpa
HHOAreHTOB €O  CNpaBOYHO-OmOnrorpadmdecknM anmapaTroM (GoHma OHOIMOTEKH
COTPYIHMKOM OTEIa KOMIUIEKTOBAHHUS U 00PabOTKHU JTUTEPATyPHI.

Ha ocnosamnm Peectpa cosnaercs cmmcox MHoarentoB (manee — Crmcok), KOTOpEIH Gyxer

KOPPEKTHPOBATLCs 110 Mepe 0OHOBIeHNs nHGopManuu B Peectpe.

Ha srane xommiexToBaHUsI OHONMHOTEUHOTO (OHIA IPHOGPETEHNE N3TAHHUIH, TT0TOTOBICHHBIX
Unoarentamu, He pexomenayercs. COTpymHMK OTZAeNa KOMIUICKTOBAaHHS M 00paboTKH
JIUTEPATYPBI BEAET paboTy 110 CBEPKE CIHCKOB M3[aHUM, ITAHUPYEMbIX K MPHOOPETEHHIO, C
Peectpom ¢ menbro HemOmyIeHUs MOMAaHAS HHOOPMAIOHHON IPOIYKIMH, TPOU3BENSHHOI
Wuoarenramu, B mepeueHb 3aKyIOK I KOMIUIEKTOBAHUS GUOIMOTEYHEIX (OH/IOB.

Ecnir mH(pOpManmoHHas NPOMYKIHS, NpH3HAHA IIPOM3BENCHHOM WHOareHTaMH B HepHOJ

TIOCTAHOBKM JOKYMEHTA Ha OMONMOTEYHBIN ydeT, JOKYMEHT CTABUTCS HA y4YET M BBHIIACTCS B

COOTBETCTBUU C VIHCTpYKIIHEH.

CoTpymHHK OTHeNa KOMIUIEKTOBaHUS U 00pabOTKH JIMTEpaTyphl IIPH BhISBICHHH H3MCHCHHI

MHDOPMUDYET PYKOBOIMTETEH CTPYKTYPHBIX IOJPA3ICICHUN O TOSBICHHH | (HIIH)

uckioueHnn MHoareHToB B crucke. MHbOpMUpOBaHUE OCYILECTBISETCS, €CIH B CITHCKE €CTh

V3MEHEHUS.
Brrasnennsie B (poHIE OHOTMOTEKM MOKYMEHTBI, MOATOTOBJIECHHEIE VIHOAT€HTAMH, TOMUICKAT
XPaHEHHUIO B 3aKPBITOM JIOCTYIIE.
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3.6.

JlokyMeHTBI, Haxonswecs B (oHIAe OMOIMOTEKW, MONTOTOBICHHBIE WHOAEHTAMM, HE
OJIJISIKAT UCKITFOUCHUIO 13 OnOmmoTeuHoro GpoHma.

3. Obpabomka, cnocobbi XpaHeHus U UCNONb306AHUL OOKYMEHNO8, NOO2OMOBIEHHBIX TUYAMU
U OP2AHU3AYUAMU, BKIIOYEHHBIMU 8 EOUHDLL PeeCp UHOA2EHMO8

Corpynuuk, paboraromuii B cucteMe CAb «MPBUC 64» opranmsyer paboTy 1O BBOIY
OubmorpadudecKux ONUCAHUH B 3JIEKTPOHHBINA KaTalor, OTpakas HHpOpMaIHio 00 aBTopax,
MIPU3HAHHBIX HHOATCHTAMH.
v’ BHocsaTcs u3MeHeHust B 900 monme — ~Z 6o3pacmmoe ocpanuueHue — mamepuan
npousseoer UHOCMpanHvim azenmom (18+H)
B pesynbrare BHECEHUS TaHHOU MH(YOPMAIMK Ha MAaKETe KaTaJ0XXHOM KApTOUKH B [IPABOM
BEPXHEM YTy TOSBISETCS 3HAK WHPOPMAMOHHOM mipoaykiuu: 18+1
v BHocsiTcs m3MeHeHus B 700 mone - "8 Henaemcs unoazenmonm (J1a).
B pesymprate BHeceHHs MOaHHOM HHQOpMAIMM HA MaKeTe KaTAJIOXHONH KapTOUKH
nosiisieTcss  mHbopManus:  Hacmoswuti  mamepuan — (un@opmayus) — npousseden
UHOCMPAHHBIM A2EHMOM.
B kxaprourom karanore 6uOIMOTEK HA KaTAIOXXHOU KapTOUKE Ha JOKYMEHT, MOATOTOBIEHHbIH
WHOCTPaHHBIM arcHTOM, XpaHAIUMcsS B (oHOe OMOIMOTEKH, IPONMUCHIBACTCS BO3pACTHAS
MapkupoBka (18+1) Gubmmorpagom GuOIHOTEKH.

PykoBomgutenu cTpyKTypHbIX mnoapasneneHuit MY «Kopspkemckas I[BC» oTBeuaror 3a
pasMerneHne HHPOPMAIIMOHHON MIPOAYKIINH, TPOU3BEICHHON VHOAreHTaMU B COOTBETCTBUU C
[Tpukazom MunHCTEpPCTBA KyIbTYphl Poccuiickoit @enepaunu ot 06.12.2019 r. Ne 1905 «O6
YTBEPXKICHUN MPAaBUJI MPEIOCTABICHUS W Pa3MEUICHUS OOIEAOCTYITHBIMU OHOIMOTECKAMMU
Haxomsmelicss B ux (oHIax HMHPOPMAIMOHHOH MPOMYKIWH, COACpXKamed WHGHOPMAIIHIO,
3alpeIIeHHY0 Ul PACIPOCTPAaHEHHs CpeAd AETed B COOTBETCTBHH C YaCThHO 2 CTaThH 3
®enepanpHOro 3akoHa «O 3amuTe AeTelt 0T HHGOPMANH, TPUUNHSIOMEH BPE UX 310POBEIO
u passuTHiON (nanee — Ilpasmna). Beibop Mecta pasmenierns nHGHOPMAITMOHHON TPOIYKIIHH,
TIPOU3BEICHHOM NHOATCHTAMHU, OCYIIECTRISETCS ¢ YISTOM HeOOXOAMMOCTH CO3IaHUs YCIOBH,
obecrieunBarONX (PU3NUECKYIO HETOCTYITHOCTD NAaHHBIX JOKYMEHTOB JIJIS JIHII, HE JOCTHUTIINX
COBEPIICHHOJIETHS.

Jlns XpaHEHWs IOKYMEHTOB, IOJTOTOBICHHBIX WHOCTPAHHBIMHU areHTaMu, B OHMOIHOTEKE
BBIJIENSACTCS CHENMaTIbHOE MECTO (B 3aBHUCHUMOCTH OT OOBEMOB - OTACIBHOE MOMEIICHHE,
3aKPBITBIN CTEIUIAX, MKad ¢ 3aMKOM), KyJa IePeMEIIatoTcs BCe JOKYMEHTHI, TIOATOTOBICHHBIE
HHOCTPAHHBIMY areHTaMu, U3 (QOHIOB OTKPHITOTO moctymna 6ubnmotek 11BC.

V3maHne moMenaeTes B HEIPO3pauHyo «CyIepoOIIoKKyy ¢ HH(pOpMaIiel, yKasbBaromei Ha
3aTpeT €ro PacIpOCTPaHCHHUS: ’

«Hacrostmuit Matepuan (nHGOpPMAIWS) MPOU3BEICH HWHOCTpaHHBIM areHTOM (DUO) nmmGo
KacaeTcsl IEATeIbHOCTH HMHOCTpaHHOro areHTa (©1O), BKIIOYEHHOTO B EIWHBIA peecTp
HHOCTPaHHBIX AareHTOB, pPa3MEIIECHHBIM Ha calite MuHHCTEpCTBA IOCTHIMK Poccuifckoi
Geneparuu, B cooTBeTcTBHM ¢ DenepanbHbiM  3akoHOM  Poccmifckoit  @Deneparnuu
or 14.07.2022 1. N 255-®3 «O KOHTpolle 3a OEATECIBHOCTHIO JIHI], HAXOISIIUXCS IO
WHOCTPaHHBIM BIHsHAEMY 18-+11».

Pasmep mpudTa TEKCTOBOTO yKa3aHUs TOJKEH BIBOE MIPEBBIIATE Pa3Mep MPUPTa TEKCTOBOTO
MaTepHaia. ‘

IIBer mpudTa TEKCTOBOIO YKa3aHHs HOJDKECH OBITH KOHTPACTHBIM ITO OTHOIICHHUIO K (QOHY, Ha
KOTOPOM OHO pa3Melaercs.

. Haxomsmasics B OubinmoTedHbIX (OHIaxX CTPYKTYpHBIX Monpazaencanit MY «Kopsbxemckast

[IBC» nHOopMaIImOHHAs TPOAYKITHS, POU3BECHHAs VIHOAreHTaMu, TIPEAOCTaBISICTCS TOIBKO
JIUIaM, JOCTUTIINM coBepineHHoaeTus (18 ner).

WrdopmanmonHas IpoayKIusi, IOATOTOBIEHHasT VIHOareHTaMu, He MOMJISKAT KOMMPOBAHHIO,
BBIIa¥e TT0 MeXOMOmoTeuHomy aboneMeHTy (MBA).



4. Obcnyorcusanue nonvzogameneti, paboma ¢ mamepuanamu OJis PA3Mewenus Ha caiime,
COYUAIBHBIX CemSX, UHBIX UHGOPMAYUOHHBIX pecypcax bubiuomexu

4.1. IIpm BBIMaYe MHQOPMAIMOHHON INPOMYKIUM, NPOM3BENCHHON IlHOareHTamu, COTPYIHHKH
OnOmHoTEK, OOCITYy)XMBAIOIIKAE IIOJIB30BATENCH, IOJDKHBI BBIIABATh JIOKYMEHTHI, JIHIAM,
JOCTHTIIMM 18-11eTHEro Bo3pacTa IpHu NPeIbsIBICHUN TOKYMEHTA, YAOCTOBEPSIONIETO JINYHOCTE
C MOATBEPKICHUEM BO3PACTa.

4.2. Cotpynauku OuOIMOTEK, OOCITYXMBAIOIMME MOJBb30BaTEICH 00sS3aHBI OTKAa3aTh B BhILAUe
WHOOPMAIIMOHHONX  NPOMYKIMM, IIPOU3BENCHHOM IlHoareHTamu areHTamu, IHIly, HE
nocturmemy 18-meTHero Bospacra.

4.3.B memax OrpaHWYeHMs JIOCTyIla HECOBEPIICHHOJETHHX K HH(QOPMAITMOHHON MPOIYKIIHH,
npon3BeneHHON lHoareHTamu, NaHHAs IPOLYKIUS HE MOJDKHA TOMYJISIPH3UPOBATHCS: HA
KHVDKHBIX BBICTaBKaX, BKIIIOYasl BUPTyalIbHBIE, 0030pax M IPYTUX MEPOIIPHUSITHSIX OUGITHOTEKH.

4.4. IIpn moaroroBke MH(OPMANMOHHBIX MAaTE€PHATIOB OCYIIECTBISCTCS MPOBEPKA HA IIPEIMET.
OTCYTCTBHUS B HUX YIOMHUHaHUU 0 MIHOarenTax u Marepuanax, CO3MaHHBIX HMH.

4.5. YnomuHanne B WHGOPMALMOHHEIX MaTrepuaiax cBeleHH# o0 lHoareHTax W MaTepuaiax,
CO3[aHHBIX UMH, HE JOIyCKAETCS MM MApKHUPYETCS B COOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM
or 14.07.2022 1. No 255-®3 «O KOHTpoNE 3a MACATEIBHOCTHIO JIMI[, HAXOMSIIUXCS IIOL
MHOCTPAHHBIM BIIHSHHCM



